SO GD&DPT TINH DBIEN BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM GDNN- GDTX 2 Doc 1ap - Tw do - Hanh phuc
S6: 109/QD-GDNN-GDTX Tuan Gido, ngay 14 thang 10 nam 2025
QUYET PINH

V/v ban hanh Quy ché quan ly, sir dung tai san cong nim 2025

GIAM POC TRUNG TAM GIAO DUC NGHE NGHIEP —
GIAO DUC THUONG XUYEN 2

Can cu Ludt Quan ly, su dung tai san cong ngay 21/6/2017;

Can cir Nghi dinh 186/2025/ND-CP, ngay 01/7/2025 cua Chinh phi quy
dinh chi tiét mot so diéu Luat Quan ly, swr dung tai san cong;

Can cur Thong tw s6 11/2025/TT-BTC, ngay 19/3/2025 cua B¢ tai chinh
Quy dinh sua doi, bo sung mot so diéu cua Thong tw 144/2017/TT-BTC ngay
29/12/2017 cua Bo Tai chinh hwong dan mot so noi dung cd’a Ngh.i’ a",in‘h
151/2017/ND-CP ngay 26/12/2017 cua Chinh phu quy dinh chi tiét mot so diéu
cua Ludt quan ly, sir dung tai san cong,

Can cir Théng tie s6 01/2023/TT. -BGDDT, ngay 06/01/2023 cua Bo Gido
duc va Dao tgo ban hanh Ban hanh Quy che t6 chirc va hoat dong cua Trung
tam giao duc nghé nghiép - giao duc thuong xuyén,

Can cir Quyét dinh s6 1263/0D-UBND ngay 24/6/2025 ciia Uy ban nhén
ddn tinh Pién Bién ve viéc thanh ldp Trung tam Giao duc nghé nghiép - Gido
duc thuong xuyén khu vuc triuc thuoc So Gido duc va Dao tao,

Can cw vao tai san cong hién tai cua Trung tam GDNN - GDTX 2;

Can gLZ’ cdc van ban huong dan ciia B6 GD&PT, Bé LDTB&XH, S&
GD&DT, vé viéc quan ly tai san cong;

Can cir Nghi quyét Hoi nghi vién chike, ngueoi lao dong nam hoc 2025-2026;
Theo dé nghi ciia T truéng té Hanh chinh - Tong hop.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay "Quy ché Quan 1y va sir dung
tai san cong nadm 2025 cua Trung tam GDNN- GDTX 2".
Piéu 2. Quyét dinh nay c6 hiéu Iuc ké tir ngay ky.
Piéu 3. Ban Giam doc; To trudng cac t6: Hanh chinh - Téng hop, Gido duc



2

nghé nghiép, Gido duc thudng xuyén, Do tao, bdi dudng va hop tic qudc té; vién
chirc, ngudi lao dong trong Trung tdm chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhan: )
- Nhu diéu 3;

- S& GD&DT (b/c);
- Luu VT.

Lé Sy Tuwong
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SO GD&DPT TINH DBIEN BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM GDNN - GDTX 2 Doc 1ap - Tw do - Hanh phuc

QUY CHE
Quan ly va sir dung tai sdn cong Trung tam GDNN — GDTX 2
(Ban hanh kém theo Quyét dinh s6 ~ /QP-GDNN-GDTX 2 ngay /10/2025
cua Trung tam GDNN — GDTX 2)

CAN CU PE XAY DUNG QUY CHE

Can ct Luat Quan 1y, s dung tai san cong sd 15/2017/QH14 ngay
21/6/2017,;

Cén ctr Nghi dinh 186/2025/ND- CP ngay 01/7/2025 cua Chinh phu quy
dinh chi tiét mot s6 diéu Luat Quan 1y, st dung tai san cong;

Can ctir Thong tu s6 11/2025/TT-BTC ngay 19/3/2025 cua Bo tai chinh
Quy dinh stra ddi, bd sung mot sé diéu cua Thong tu 144/2017/TT-BTC ngay
29/12/2017 ctia Bo Tai chinh. Quy dinh thuc hién mot s6 noi dung cua Nghi
dinh s6 151/2017/ND-CP ngay 29/12/2017 ctia Chinh phu quy dinh chi tiét va
huéng dan thi hanh mot sb diéu cua ludt quan 1y, sir dung tai san nha nudc;

Can ctr Quyét dinh 15/2025/QD- TTg ngdy 14/6/2025 cta Thu tudng
Chinh phu veé viéc quy dinh ti€u chuan, dinh muc st dung may moc, thiét bi;

Can ctr Quyét dinh 44/2018/QD-UBND ngay 06/12/2018 ctia Chu tich ay
ban nhan dan tinh Dién Bién vé viéc phan cap tham quyén ban hanh tiéu chuén,
dinh murc st dung may moc, thiét bi chuyén dung ctia cic co quan, t6 chirc, don
vi thudc pham vi quan 1y trén dia ban tinh Di¢n Bién;

Can cir Quyét dinh 31/2018/QB- UBND ngay 10/8/2018 ctia UBND tinh
Pién Bién ban hanh quy dinh phan cap quan 1y, sir dung tai san nha nudc tai co
quan nha nudc, don vi sy nghi¢p cong 1ap, t6 chirc chinh tri — x3 hoi, to chirc
chinh tr1 — xa hoi- nghé nghiép, td chirc khac duge thanh 1ap theo quy dinh cua
phap luat vé Hoi; phan cip quan 1y tai san xac 1ap quyén sé hitu toan dan trén
dia ban tinh Dién Bién,;

Can ctt Thong tu s6 23/2023/TT- BTC ngay 25/4/2023 cua Bo truong Bo
Tai chinh vé hudng dan ché d6 quan 1y, tinh hao mon, khau hao tai san ¢6 dinh
tai co quan, td chirc, don vi va tai san ¢d dinh do Nha nuéc giao cho doanh
nghiép quan Iy khong tinh thanh phan vén nha nuée tai doanh nghiép;

Can ctr Cong van s6 1813/SGDPT- KHTC ngay 28/8/2019 cua S& Gido
duc va Pao tao vé viéc hudng dan thuc hién quy trinh thanh 1y tai san cong;
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Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché nay quy dinh trach nhiém va tham quyén quyét dinh cta cc
bd phan, ca nhan trong viéc giao, mua sam, thué, khai thac, quan ly van hanh,
chuyén d6i cong nang str dung, xur 1y tai san cong tai Trung tAm; st dung tai san
cong tai don vi vao muc dich kinh doanh, cho thug, 1ién doanh, lién Kkét; quan ly,
str dung s tién thu duoc tir khai thac, xir Iy tai san cong tai don vi; xac dinh gia
tri quyén str dung dat dé tinh vao gi tri tai san ctia Trung tAm.

2. Céan b, vién chirc, nhan vién, nguoi lao dong, hoc vién, thudc Trung
tam dugc giao quan ly, sir dung tai san phai c6 trach nhiém thuc hién ding quy
dinh ctia Quy ché nay va cac quy dinh hién hanh cta phap luit vé quan 1y, sir
dung tai san cong.

Piéu 2. Tai san trong Trung tim
1. Xac dinh tai san:
a) Tai san st dung doc 1ap duoc xac dinh 1a mot tai san.

b) Mot hé thong gdm nhiéu bo phan tai san riéng 1¢ lién két voi nhau dé
cung thyc hi¢én mot hay mat s6 chuc nang nhat dinh, ma néu thiéu bat ky mdt bo
phan nao trong do6 thi ca hé¢ théng khong thé hoat dong duoc thi hé théng do
duoc xac dinh 1a mot tai san.

c) Mot hé théng gém nhiéu bo phan tai san riéng 1é, lién két v6i nhau,
trong d6 mdi bd phan cdu thanh c6 thoi gian st dung khac nhau va c6 chiic ning
hoat dong doc 1ap, dong thoi doi hoi phai quan 1y riéng ting b phan tai san thi
mdi bd phan tai san riéng 1¢ d6 dugc xac dinh 1a mot tai san.

d) Quyén sir dung dat dbi véi timg thira dat hodc phan dién tich duoc giao
cho co quan, td churc, don vi trong ting thira dat duoc xac dinh 1a mot tai san.

g) Quyén so hitu tri tué duoc ding ky, xac 1ap theo timg Gidy ching nhan
dang ky quyén tac gia, Gidy chirmg nhan dang ky quyén lién quan dén quyén tac gia.

h) Mbi phr:in mém ung dung dugc xac dinh 1a mdt tai san.
1) Thuong hi¢u cua don vi su nghié€p cong 1ap dugc xac dinh 1a mot tai san.

2. Tiéu chuan tai san c6 dinh: Tai san dugc xac dinh 1a tai san c¢6 dinh khi
thoa man dong thoi 02 ti€u chuan sau day:

a) Co thoi gian sir dung tur 01 (mot) nam trd lén.
b) C6 nguyén gia tir 10.000.000 dong (muoi triéu déng) tro 1én.

3. Phan loai tai san cb dinh
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3.1. Phén loai theo tinh chit, dic diém tai san:
a) Tai san cb dinh hiru hinh 13 nhiing tai san c6 hinh thai vat chat, co két
cau doc 1ap hodc 1a mot hé thong gom nhiéu bo phan riéng 1€ lién két voi nhau
dé cung thuc hién mdt hay mdt s6 chirc nang nhat dinh gom:

- Loai 1: Nha, cong trinh xay dung; gém: Nha lam viéc; nha kho; nha hoi
truong; phong hoc; nha & cong vu va nha, cong trinh xay dung khac.

- Loai 2: Vat kién trac; gom: Kho chtra, bé chtra, bai do, san phoi, san
choi, san thé thao, giéng khoan, giéng dao, tuong rao va vat kién truc khac.

- Loai 3: May moc, thiét bi; gém: Mdéy moc, thiét bi van phong phé bién;
may moc, thiét bi phuc vu hoat dong chung cua co quan, té6 chirc, don vi; may
moc, thiét bi chuyén dung va may moc, thiét bi khac.

- Loai 4: Tai san c¢b dinh hitu hinh khac.

b) Tai san ¢ dinh v6 hinh 13 nhiing tai san khong c6 hinh thai vat chat ma
co quan, to chuc, don vi, doanh nghiép da dau tu chi phi tao 1ap tai sdn hodc
duoc hinh thanh qua qua trinh hoat dong; gom:

- Loai 1: Quyén st dung dat.

- Loai 2: Quyén tac gia va quyén lién quan dén quyén tac gia.
- Loai 3: Phan mém tmg dung.

- Loai 4: Thuong hiéu cua don vi su nghiép cong lap.

3.2. Phan loai theo ngudn gdc hinh thanh tai san:

a) Tai san ¢ dinh hinh thanh do mua sam.

b) Tai san cb dinh hinh thanh do dau tu xay dung.

¢) Tai san ¢ dinh dugc giao, nhan diéu chuyén.

d) Tai san cb dinh duoc ting cho, khuyén mai (bao gom ca trudng hop
nha cung cap doi tai san cli bang tai sdn mdi sau mot thoi gian st dung theo
chinh sach ctia nha san xuat/nha cung cap).

d) Tai san cb dinh khi kiém ké phat hién thira (chua dugc theo ddi trén sd
ké toan).

e) Tai san cong trong trudng hop sap nhap, hop nhat, chia tach, giai thé,
cham dut hoat dong theo quy dinh tai Piéu 38 Nghi dinh 186/2025/ND-CP ngay
01 thang 7 nam 2025 ctia Chinh phil quy dinh chi tiét mot s6 diéu ciia Luat Quan
1y, st dung tai san cong.

g) Tai san ¢b dinh duoc hinh thanh tir nguén khac.

(Tiéu chudn va phdn logi tai sin c¢é dinh ciia Trung tam theo quy dinh tai
chwong Il Piéu 3, Diéu 4 Thong tw 23/2023/TT- BTC ngay 25/4/2023 cua B¢
Tai chinh).
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Diéu 3. Nguyén tic quan Iy, sir dung tai san

1. Moi tai san c6 dinh hién ¢6 tai co quan duogc quan ly chat ché vé hién
vat va gia tri theo diing quy dinh cta phap luat vé& quan 1y, sit dung tai san cong
va phap luat co6 lién quan.

2. Lap thé tai san c6 dinh, ké toan d6i v4i toan bo tai san ¢d dinh hién co
clia co quan theo dung quy dinh ctia ché d6 ké toan hién hanh; mdi tai san cb
dinh duoc xac dinh 1a mot d6i twong ghi s6 ké toan.

3. Thyc hién kiém ké tai san dinh ky hang nam; thuc hién diéu chinh sd
li¢u ké toan né€u c6 chénh 1é€ch phat sinh khi thuc hién kiém ké.

3. Thyc hién bao cao ké khai, bao cdo tinh hinh quan ly, str dung tai san
theo quy dinh cua phap luat vé quan ly, st dung tai san cong.

4. Tai san ¢ dinh da tinh du hao mon hodc da khau hao hét gia tri nhung
van con st dung duoc thi co quan, t6 chirc, don vi, doanh nghiép van phai tiép
tuc quan ly, theo doi, bdo quan theo quy dinh cua phéap luat. Truong hop tai san
cd dinh d3 tinh do hao mon hodc d3 khau hao hét gia tri nhung sau do thudc
truong hop phai thay doi nguyén gia theo quy dinh tai khoan 1 Diéu 9 Théng tu
s6 23/2023/TT- BTC ngay 25/4/2023 ctua Bo Tai chinh thi phai tinh hao mon,
trich khéu hao tai san theo quy dinh cua phap luét cho thoi gian st dung con lai
sau khi thay doi nguyén gia (néu co).

5. Nguyén gia va gi tri con lai cta tai san ¢b dinh duoc st dung nhu sau:

a) Nguyén gia tai san ¢ dinh xac dinh theo quy dinh tai cac Piéu 6, 7, 8
va gia tri con lai cua tai san ¢ dinh xéac dinh theo quy dinh tai Diéu 16 Thong tu
s6 23/2023/TT- BTC ngay 25/4/2023 cua B¢ Tai chinh dugc st dung dé ghi s6

ké toan, xac dinh tham quyén quyét dinh st dung, xur 1y tai san cong theo quy
dinh, ké khai dé dang nhap thong tin vao Co sé dit liéu qudc gia vé tai san cong.

b) Khong str dung nguyén gia tai san ¢d dinh xac dinh theo quy dinh tai
cac Diéu 6,7, 8 va gia tri con lai cua tai san ¢ dinh xac dinh theo quy dinh tai
Diéu 16 Thong tu s6 23/2023/TT- BTC ngay 25/4/2023 ctia Bo Tai chinh dé:
Lam gia ban tai san, chuyén nhuong quyén st dung dat, cho thué tai san, xac
dinh gia tri dé gop von lién doanh, lién két, st dung tai san ¢d dinh dé tham gia
du 4n dau tu theo hinh thtc d6i tac cong - tu.

6. Khoan kinh phi st dung tai sdn cong tai Trung tdm thuc hién theo quy
dinh Piéu 7, 8, 10, 11 Nghi dinh 186/2025/ND-CP ngay 01 thang 7 nam 2025 cta
Chinh phu quy dinh chi tiét mot sb diéu cua Luat Quan ly, sir dung tai san cong.

Chuong I1
QUY PINH QUAN LY, SU DUNG TAI SAN TRONG TRUNG TAM

Diéu 4. Doi twgng dugc giao quan ly, sir dung tai san cong
1. Giam doc, Pho Giam doc, gido vién, nhan vién;

2. Céc t0, cac doan thé trong Trung tam;
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3. Cac bd phan chuyén quan: K& toan, van thu, thiét b, thu vién, bao vé;

4. Hoc vién toan Trung tam.

Piéu 5: Quy trinh tiép nhin tai san

1. B6i véi tai san duoc cap.

Giam d6c ban hanh quyét dinh thanh lap t6 tiép nhan tai san. T tiép nhan
c6 trach nhiém kiém tra céc loai gidy to cia bén giao tai san, hién trang cua tai
san theo dung cong nang sir dung. Chi tiép nhan tai san khi c6 du gidy to, dung
chung loai, st dung tot. Lap bién ban ban giao nhén tai san. Bao cao Giam déc
vé tai san moi nhén, dé xuét phuong an bd tri quan ly, str dung. Ban giao toan bo
ho so cho ké toan, phdi hop vai ké toan nhap so tai san theo phan mém quan ly
va dan ma cac tai san.

Giam dbc ra quyét dinh ban giao tai san cho bo phan quan 1y, sir dung (c6
danh myc kém theo dugc in tir phan mém quan ly tai san).

2. DB6i véi tai san do céac to chire va c4 nhan tai tro, cho, tang va tai san tu
mua khong can phai thanh 13p to ti€p nhan tai san. T6 Hanh chinh - Tong hop
thuc hién cac quy trinh ti€p nhan tai san thuc hién theo quy dinh tai Piéu 3, 4
Nghi dinh 186/2025/ND-CP ngay 01 thang 7 nam 2025 cua Chinh phu quy dinh
chi tiét mot so dieu cua Luat Quan 1y, st dung tai san cong.

3. Trung tam duogc thué, thué mua tai san phuc vu hoat dong cua co quan
thuc hién theo quy dinh tai Biéu 5 Nghi dinh 186/2025/ND-CP ngay 01
thang 7 nam 2025 cua Chinh phu quy dinh chi tiét mdt so di€u cua Luat Quan ly,
st dung tai san cong.

Bién ban nghiém thu, ban giao, tiép nhan tai san (Mdu so 01 dinh kem).

Piéu 6. Quyén va nghia vu ciia doi twong dwoc giao quan 1y, siv dung
tai san cong

1. Béi tuong duoc giao quan 1y, str dung tai san cong cb cac quyén sau day:

a) St dung tai san cong phuc vu hoat dong theo chirc nang, nhiém vu
dugc giao;

b) Thuc hién cac bién phap bao v¢, khai thac va st dung hi¢u qua tai san
cong dugc giao theo ché do quy dinh.

2. Pbi tuong duoc giao quan 1y, sir dung tai san cong co cac nghia vu sau day:

a) Bao v¢, sir dung tai sdn cong ding muc dich, tiéu chuan, dinh murc, ché
do; bao dam hi¢u qua, tiét ki€ém;

b) Lap, quan 1y ho so tai san cong, ké toan, kiém ké, danh gia lai tai san
cong theo quy dinh cua phép luat va phép luat vé ké toan;

c¢) Bao cdo va cong khai tai san cong theo quy dinh cua phap luat;

d) Thuc hién nghia vy tai chinh trong sir dung tai san cong theo quy dinh
cua phap luat;
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@) Giao lai tai san khi c6 quyét dinh thu hdi ctia co quan, ngudi c6 tham quyén;

¢) Chiu su thanh tra, kiém tra, giam sat cua co quan nha nudc cod tham
quyén; giam sat ctia cong dong, cong chirc, vién chirc va Ban Thanh tra nhan
dan trong quan 1y, sir dung tai san cong thudc pham vi quan 1y theo quy dinh cta
phép luat.

Picu 7. Nhiém vu ciia d6i twong dwoc giao quan Iy tai san cong
1. Giam dbc, Pho Giam ddc duoc giao phu trach

a) T6 chie thue hién quan 1y, st dung tai san cong dé thuc hién chuc
nang, nhi¢ém vu dugc Nha nudc giao. Ban hanh quyét dinh ban giao tai san cho
cac bo phan quan ly truc tiép.

b) To chirc kiém tra viéc quan 1y, s dung tai san cta cic bo phan 2
lan/ndm. Thuong xuyén gidm sat viéc quan ly, st dung tai san cta cac bd phan,
to churc, cd nhan trong Trung tam.

¢) Xt 1y theo thim quyén hoac trinh co quan c¢6 thim quyén xir 1y cac
hanh vi vi pham phap luat vé quan ly, st dung tai san cong.

2. Ké toan

a) Lap ho so lién quan dén viéc hinh thanh, bién dong tai san trén phan

mém quan 1y tai san; ké khai dang nhap thong tin vao Co so dit lidu qudc gia vé
tai san cong. Luu trir hd so tai san cta Trung tim;

b) Phoi hop véi Tb Hanh chinh - Téng hop thuc hién mdt ) cong vi€c sau:

- Vao s0 tai san khi c6 tai san méi nhan vé;

- Kiém ké tai san vao cudi ky ké toan nam, kiém ké theo quyét dinh kiém
ké cua céac cap c6 tham quyen;

- Panh gié lai tai san; Xac dinh tai san thira, thiéu va nguyén nhan dé xu 1y
theo quy dinh cta phap luat; Tinh hao mon cua tai sdn theo quy dinh cta phap luat;

- Thuc hién bao cdo tinh hinh quan 1y tai san theo van ban hién hanh; Lap hd
so thanh 1y tai san kip thoi theo Quy ché nay; Xay dung ké hoach bdo tri, bdo dudng;

- Thyc hién cac nhiém vu khac do Giam déc phan cong.

3. Nhan vién thiét bi (néu c0) (theo Théng tw 21/2022/TT — BGDPT ngdy
28/12/2022 cua Bo truong bo Giao duc va Pao tao)

, a) T chic quan ly c‘éc trang thiét bi, d6 dung day hoc. Bao quan, str dung
thiét bi; luu gitt, str dung ho so thiét bi;

b) Lap ké hoaqh st dung, mua sém, stra qh&a thiét bi, do dung day hoc
cua Trung tam; 1ap ho so thanh 1y cac thi€t bi, d6 dung dugc giao quan ly; tiéu
huy thiét bi, hoa chat héng, hét han sur dung;

¢) Chuan bj céc thiét bi, hoa cht va vat liéu can thiét theo yéu cau cia
tung moén hoc, bai hoc ¢6 sir dung thiét bi; hudng dan sir dung thiét bi cho giao
vién va hoc vién trong cac bai thyc hanh, thi nghiém; phoi hgp véi gido vién
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hudéng dan hoc vién thuc hanh, thi nghi¢m; thuc hién cong tdc dam bao an toan,
phong chong chédy no trong qua trinh thuc hanh, thi nghiém,;

d) Khai thac phan mém tng dung quan 1y thiét bi;

d) Lap bao cao dinh ky, thuong xuyén vé cong tac thiét bi, thi nghiém;

e) Phéi hop véi ké toan nhap thiét bi méi nhan vé vao so tai san;

g) Dan ma céc tai san dugc quan 1y theo quy dinh cua phap luat;

h) Thuc hién cac nhiém vu khac do Giam ddc (Pho Giam ddc phu trach)
phan cong.

4. To Hanh chinh - Tong hop

a) T6 chire quan l}"/ cac trang thiét bi Tin hoc, dung cu thé duc thé thao,
tang am loa dai, mdy chi€u, may tinh, may in may pho t6, may phat dién. Cac tai
san thugc phong hoc, hoi truong, phong ¢ ndi tra, nha da nang, kho, nha xe,
tuong rao, cic phan mém quan 1y...

‘ b) Str dung hiéu qua tai san duoc giao. Dinh ky t6 chirc kiém tra (1
lan/nam), kiém ké (2 1an/ndm hoc) tinh hinh st dung cua cac b phan, phong
ban, 16p hoc duoc giao quan ly;

b) Lap ké', hoach st dung, mua sdm, stra chita, danh muc cac tai san thanh
1y trinh Giam doc phé duyét;

d) Phdi hop v6i ké toan nhap tai san méi nhan vé vao so tai san;

d) Dan ma cac tai san dugc quan ly theo quy dinh cua phép luat;

e) Luu trit ho so tai san duoc phan cong phu trach. Tap hop toan bo ho so
tai san theo nam dong quyén luu van thu;

g) Thuc hién cac nhiém vu khac do Giam ddc (Phé Giam déc phu trach)
phéan cong.

5. Nhan vién bao vé

a) Tuan tra bao quat toan bo khu vuc trong pham vi quan 1y ctia Trung
tam, kiém tra ngudi mang tai sdn cua Trung tam ra khoi co quan (khi c6 nghi
ngo);

b) Kiém tra cac phong hoc, nha lam viéc, phong chirc nang ngoai gio hanh
chinh, dé tranh ton that tai san ciia Trung tim;

¢) Thyc hién cac nhiém vu khac do Gidm ddc (Ph6 Giam dbe phu trach)
phan cong.

6. Cac phong, cac doan thé, hoc vién trong Trung tam.

a) Str dung céc tai san theo ding coéng ning, dung muc dich, tiét kiém,
hi€éu qua. Bdo quan, gilr gin cac tai san.

b) Binh ky phdi hop v6i To Hanh chinh — Tong hop ban giao, kiém ké tai
san. Khi tai san bi hong phai bao céo kip thoi dé khac phuc.
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Piéu 8. Quy dinh viéc sir dung tai san

1. Toan bo tai san cua Trung tdm phai dugc st dung dung cong nang,
ding muc dich theo quyét dinh cua Giam doc.

2. Tai san nhu: phong hoc, héi truong, nha da nang, thu vién, hanh lang,
cau thang, cac khu v¢ sinh chung, nha dé xe, san vuon, bdn hoa cdy canh, cic hé
théng cap dién, cip nudc, thong tin lién lac...Céac t6 chirc va ca nhan trong Trung
tam c6 quyén binh dang trong viéc st dung chung va cé nghia vu chap hanh céac
quy dinh sau:

a) Cac bd phan mubn st dung hoi truong phai dang ky voi T6 Hanh chinh
—Téng hop (ghi rd thoi gian thuc hién, yéu cau vé cong tac phuc vu). Co trach
nhiém bdo quan tai san trong qua trinh st dung.

b) D6i véi phong hoc, phong lam viée, phong tin hoc, phong thiét bi,
phong ¢ ndi tra, phong khach, nha da nang phai vé sinh sach s, khong duoc di
chuyén bat ky tai san nao khi chwa dugc phep cua T6 Hanh chinh — Tong hop.
Khéng duge viét v& 1én tuwong, mang cac chit chay nd vao phong. Cé trach
nhiém bdo quan tai san trong qua trinh st dung.

c¢) Boi vo1 khu vé sinh chung phai gitt gin sach s€, kho rao va thoang khi.
Khong do6 rac sinh hoat, ba che va céc loai rac khac vao cac chau rtra, bon vé sinh.

d) Nha dé xe cua Trung tam dugc dung dé o6 to, xe may, xe dap cho hoc
vién, can bd, gido vién, nhan vién trong trung tdm va khach dén lién hé cong tac
theo dung quy dinh. Cam hut thudc, mang cac chat chay nd va khong dé xe bi ro
ri xang dau trong khu vyc nha xe.

e) bo6i voi khu vuc hanh lang, cau thang khong dugc dé cac do dung va
trang thiét bi lam viéc riéng cua cac phong, doan thé hoac cta c nhan.

g) San truong duoc st dung dé phuc vu cac hoat dong tap thé, san choi
cho hoc vién.

h) Khu vuyc bon hoa, cay canh khong tu y tréng, dat chau hoa, thay dbi
loai cdy, vi tri cdy canh trong Trung tAm khi chua c6 su dong ¥ cua t6 Hanh
chinh - Tong hop. Khong tu ¥ ngat hoa, nho, cit ciy canh va vt ric vao cic
chau cay, bon hoa;

i) Khong cho phép bat ctr t6 chirc hoac tap thé nao ngoai Trung tam sur
dung ngudn dién. Cim tu ¥ dau ndi hé thdng cap dién, cip nudc, dién thoai,
mang internet ra ngoai khudn vién trung tdm cho ngudi ngoai str dung; khong dé
doé dac gay can tré viéc van hanh, stra chira cac ta dién, hdc chira chay tai cac
tang va trong phong lam viéc.

4. Tai san dugc giao cho cac bg phan, ca nhan su dung

a) Cac phong lam viéc phai duoc b tri hop 1y, gon gang, thuan loi cho
cac thanh vién trong t6 chuc lam viéc va dam bao cac diéu kién vé chiéu sang,

diéu tiét khong khi, duong truyén tin hiéu dién thoai, internet theo dung cac quy
dinh cua nha nudc.
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b) Khong dem cac chit doc hai, chat dé gay chay nd, 6 nhiém moéi truong
vao phong lam viéc, phong hoc.

¢) Phuong tién thong tin lién lac (ké ca duong truyén internet) tai Trung
tam chi duoc st dung vao muc dich cong vu.

d) Hét gio 1am viée phai tit cac thiét bi dién va khoa cira phong lam viéc.
Khi nghi lam viéc phai ban giao tai san cho bd phén quan 1y.

d) Hang ngay sau moi budi hoc, bao vé dong céc ctra $0, ngét dién, khoa
ctra cac phong hoc; ngoai gio 1am viéc dong cong chinh cua Trung tam.

5. Khai thac tai san cong tai Trung tdm thyuc hién theo quy dinh Diéu 12
Nghi dinh 186/2025/ND-CP ngay 01 thang 7 nam 2025 ctua Chinh phu quy dinh
chi tiét mot so di€u cua Luat Quan 1y, str dung tai san cong.

a) Tai san cong cua Trung tam tu quan ly, su dung nha an, cang tin,
nha/bii dé xe dé cung cap cac dich vu phuc vu nhu cau cua can bo, gido vién,
ngudi lao déng ctia co quan va khach dén cong tac (sau day goi 1a tu khai thac).
Gia dich vu duogc thuc hién theo quy dinh ctia Nha nudc (déi vo1 cac dich vu do
Nha nudc dinh gia theo quy dinh ctia phap luat vé gid) hoic do Thu trudng co quan
c6 tai san cong quyét dinh bao dam bu dép du chi phi va c6 tich Liy hop 1y (461 véi
cac dich vu khong do Nha nude dinh gia theo quy dinh ctia phap luat vé gia).

b) Tai san cong tai Trung tAm chua st dung hét cong suat dugce cho co
quan nha nudc, don vi lyc lugng vii trang nhan dan, don vi su nghi¢p cong lap,
co quan bang Cong san Viét Nam, Mat tran T quéc Viét Nam va t6 chire chinh
tri - x3 hoi tryc thudc Mit tran T6 qudc Viét Nam sir dung chung dé phuc vu
hoat dong theo chirc nang, nhiém vu dugc giao.

Piéu 9: Bao dudng, sira chira tai sin

Tmng tam thu:cvhién viéc stra chira va dinh ky bdo dudng toan bd tai san
theo ché do, ti€u chuan k¥ thuat quy dinh. Khi tai san bi hong, bé phan duoc
giao st dung va quan ly sé& thuc hién quy trinh sau:

1. Bo phan tryc tiép str dung lap phiéu dé& nghi stra chira gui t6 Hanh
chinh - Tong hop(Mdu 02 dinh kem);

2. T6 truong T Hanh chinh - Téng hop phan cong giao vién, nhan vién
true thudc phong hodc lién hé v6i nhan vién ky thuat dé kiém tra thyc té, dé xut
phuong 4n sira chita, 1ap To trinh chuyén Giam doc phé duyét.

3. Sau khi stra chira xong, thuc hi¢n ban giao tai san cho bd phén quan ly
va su dung c6 bién ban kém theo (Mdu 3 dinh kem).

Truong hop sau day Trung tdm khong stra chita, cac by phén truc tiép str
dung phai tu stra chira. Sau khi trung tdm thanh 1ap ban ki€m tra tai san xac nhén:

- Cb y 1am hong tai san hodc khong c6 ¥ thire gitr gin, bao vé tai san;

- Co y lam mat tai san;
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- Str dung tai san khéng dung noi quy dinh (tw ¥ di chuyén tai san khi
chua duogc phép cua trung tam);

4. Xu ly yét tu, vat liéu thu hdi duoc trong qua trinh bao dudng, stra chira
tai san cong Diéu 13 Nghi dinh 186/2025/ND-CP ngay 01 thang 7 nam 2025 cua
Chinh phu quy dinh chi tiét mot so diéu ctia Luat Quan ly, sir dung tai san cong.

Piéu 10. Thu hdi, didu chuyén, thanh Iy tii sin cong

1. Tai san Nha nu6e (Trung tdm) duoc giao cho cac phong, ca nhén trong
don vi quan ly, stt dung s€ bi thu hoi trong cac truong hop sau day:

a) Cac T6, bo phén (hodc ca nhan) duoc giao truc tiép quan 1y, st dung tai
san khong con nhu cau st dung hodc giam nhu cau sir dung do thay do6i chuc
nang, nhi€ém vu va cac nguyén nhan khac;

b) Tai san thtra so voi ti€éu chuan, dinh mac dugc phép st dung;
c¢) Tai san str dung sai muc dich, trai quy dinh ctia Nha nuéc.

Thu hoi tai sin cong cta don vi thuc hién theo Piéu 56 Nghi dinh
186/2025/ND-CP ngay 01 thang 7 ndm 2025 cua Chinh phu quy dinh chi tiét
mot sO diéu cua Luat Quan ly, st dung tai san cong.

2. Viée diéu chuyén tai san tir co s& ndy sang co so khac, bd phan ndy sang
bd phan khac trong Trung tim do Giam dbc quyét dinh. Tai san diéu chuyén phai
duoc kiém ké, xac dinh gia tri con lai, ghi tang, giam tai san va gia tri tai san,
dang ky lai tai san v6i ké toan don vi. HO so dé nghi diéu chuyén tai san cua cac
d6i tuong str dung tai san duoc gui dén Phé Giam dbc phu trach bao gom:

a) Bién ban dé nghi di€u chuyén tai san cua céc doi tugng truc ti€p quan
1y, st dung tai san;

b) Bang tong hop danh muc tai san dé nghi diéu chuyén, bién ban danh
gia lai gia tri nhiing tai sadn di€u chuyén va cac ho so cuia tai san;

c¢) Xac nhan cua doi twong dé nghi ti€p nhan tai san.

Diéu chuyén tai san cong cua don vi thuc hién theo Diéu 57 Nghi dinh
186/2025/ND-CP ngay 01 thang 7 ndm 2025 cua Chinh phu quy dinh chi tiét
mot sO diéu cua Ludt Quan 1y, stir dung tai sdn cong.

3. Khi ¢ tai san cong hét han str dung (hét thoi gian st dung dé tinh hao
mon tai san theo quy dinh ve ché do quan ly, tinh hao mon tai san c6 dinh tai co
quan, td chirc, don vi hodc hét nién han, tan suét su dung theo quy dinh ctia phap
luat) ma co quan dugc giao quan 1y, sit dung tai san ¢ nhu cau thanh 1y; tai san
cong chua hét han st dung nhung bi hu hong ma khong thé sira chira duoc hodc
viéc stra chita khong hiéu qua (du kién chi phi sira chita 16n hon 30% nguyén gia
trong truong hop xac dinh dugc nguyén gia hodc 16n hon 30% gia tri dau tu xay
dung, mua sam mai tai san cung loai hodc c6 tiéu chuan k¥ thuat, chat luong,
xuat xtr tuong duong tai thoi diém thanh 1y trong truong hop khong xac dinh
dugc nguyén gid), nha lam viéc hodc tai san khac gan lién v6i dat phai pha do
theo quyét dinh ctia co quan, ngudi cd thdm quyén, co quan cé tai san lap 01 bo
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hd so dé nghi thanh ly tai san cong, gui co quan quan ly cap trén (neu co co
quan quan ly cap trén) xem xét, dé nghi co quan, ngudi c¢o tham quyén quy dinh
tai Diéu 28 Nghj dinh 186/2025/ND-CP ngay 01 thang 7 nam 2025 cta Chinh
phu quy dinh chi tiét mot s6 diéu cua Luat Quan ly, st dung tai san cong; Quyét
dinh 31/2018/QD- UBND ngay 10/8/2018 cua UBND tinh Dién Bién ban hanh
quy dinh phan cap quan ly, sir dung tai san nha nudc tai co quan nha nudc, don
vi sy nghiép cong lap, t6 chirc chinh tri - x4 hoi, to chuc chinh tri xa hoi - nghé
nghiép, to chirc xa hoi, to chirc xa hoi — nghé nghiép, t6 chirc khac duoc thanh
1ap theo quy dinh cua phap luat vé hoi; phan cap quan 1y tai san dugc xac 1ap
quyén so hitu toan dan trén dja ban tinh Dién Bién; Thong tu s6 23/2023/TT-
BTC ngay 25/4/2023 cua B¢ truong B Tai chinh vé ‘hudng dan ché d6 quan ly,
tinh hao mon, khau hao tai san c6 dinh tai co quan, t6 chirc, don vi va tai san co
dinh do Nha nuéc giao cho doanh nghiép quan 1y khong tinh thanh phan vén
nha anc tai doanh nghi€p; Van ban ‘1813/SGDDT - KHTC ngay 28/8/2019 cua
Giam doc S¢ Giao duc va PBao tao vé viéc hudng dan thuc hién quy trinh thanh
1y tai san cong.

3.1. Béi véi cong cu, dung cu: Ho so bao gém:

a) Bién ban kiém tra hién trang cong cu dung cu (Mdu 4 dinh kem);

b) TO trinh d& nghi thanh 1y cong cu dung cu;

c) Quyét dinh thanh 1ap Ho1 déng thanh 1y cong cu, dung cu;

d) Bién ban hop Hoi dong thanh 1y cong cu, dung cu (Mdu 5 dinh kém)

e) Danh muc cong cu, dung dé nghi thanh Iy (Mdu 6 dinh kem)

g) Quyét dinh thanh 1y cong cu, dung cu

3.2. D6i véi tai san:

3.2.1. DBdi voi tai san co gia tri nguyén gia theo so6 sach ké toan dudi 500
triéu dong/01 don vi tai san (khong phai la nha lam vi€c, cong trinh sy nghiép,
tai san khac gin lién véi dat, xe 6 t0) thi thim quyén quyét dinh thanh 1y do
Giam dbc Trung tim Quyét dinh sau khi c6 kiém tra thuc trang tai san (moi dai

dién S¢ Gido duc va Pao tao, S& Tai Chinh tham du). Két qua kiém tra danh gia
tai san la co s& dé thuc hién thanh 1y tai san.

Trinh ty, thi tuc va viéc to chtrc thanh 1y tai san cong dugc thuc hién theo
Quy dinh tai céc biéu 29, 30 va 31 Nghi dinh 186/2025/ND-CP ngay 01
thang 7 ndm 2025 cta Chinh pha quy dinh chi tiét mot sé diéu cua Luat Quan 1y,
st dung tai san cong.

Vin ban dé nghi xir Iy tai san cong ctia don vi (Mau sé6 07 dinh kem).

3.2.1. Dbi voi tai san 1a tru s¢ 1am viéce, co s& hoat dong su nghiép va cac
tai san khac g:fln lién véi dét cta cac co quan, t6 chirc, don vi; xe 6 t6 cla cac co
quan, t6 chtrc, don vi; tai san co gid tri nguyén gia theo sd sach ké toan tir 500
triéu dong/01 don vi tai san ciia cic co quan, to chirc, don vi thi tham quyén
quyét dinh thanh 1y tai san do Chu tich UBND tinh quyét dinh.
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Trinh tu, thu tuc va viée t chic thanh 1y tai san cong dugc thuc hién theo
Quy dinh tai cac biéu 29, 30 va 31 Nghi dinh 186/2025/ND-CP ngay 01
thang 7 nam 2025 cta Chinh phtl quy dinh chi tiét mot sé diéu cua Luat Quan 1y,
st dung tai sdn cong.

4. Xir 1y tai san cong trong truong hop sap nhap, hop nhét, giai thé, chim
dut hoat dong.

Truong hop co quan dugc giao quan ly, su dung tai san thuc hién sap
nhap, hop nhat (bao gdm ca truong hop thanh 14p co quan, don vi méi trén co s&
t6 chtrc lai cac co quan, don vi hién c6) thi phap nhan sau khi sap nhap, hop nhat
dugc ké thira quyén quan 1y, sir dung tai san cua co quan bi sap nhép, hop nhét
(khong phai thuc hién thu tuc diéu chuyén tai san tir co quan bi sap nhap, hop
nhat sang phap nhan sau khi sap nhap, hop nhat) va c¢é trach nhiém:

4.1. B4 tri sir dung tai san theo tiéu chuan, dinh mic sir dung tai san cong;
thuc hién quan ly, st dung tai san cong theo quy dinh ctia phap luat.

4.2. Xéac dinh tai san doi du (khéng con nhu cau st dung theo chiic ning,
nhiém vu, co ciu to chirc bd may méi) hodc thudc trudng hop phai xu 1y theo
quy dinh ctua Luat va Nghi dinh nay dé 1ap hd so, bao cdo co quan, ngudi co
tham quyén xem xét, quyét dinh xur 1y theo quy dinh ctia phap luat.

4.3. Tiép tuc thuc hién cc ndi dung chwa hoan thanh dbi voi cac tai san
da c6 Quyét dinh xur 1y ctia co quan, nguoi c6 thim quyén trude khi sap nhap,
hop nhat ma dén thoi diém sap nhap, hop nhét, co quan nha nudc bi sap nhap,
hop nhat chua xtr 1y xong.

Trinh tu xir Iy tai san cong trong truong hop sap nhap, hop nhat, giai thé,
cham dit hoat dong theo Piéu 38 Nghi dinh 186/2025/ND-CP ngay 01
thang 7 nam 2025 cta Chinh pha quy dinh chi tiét mot sé diéu ciia Luat Quan 1y,
su dung tai san cong.

5. Quan ly, str dung s6 tién thu duoc tir viée xir 1y tai san cong tai co quan
nha nudc thuc hién theo DPiéu 40 Nghi dinh 186/2025/ND-CP ngay 01
thang 7 ndm 2025 cta Chinh pha quy dinh chi tiét mot sé diéu cua Luat Quan 1y,
st dung tai san cong.

Chuong II1
XU LY VI PHAM VE QUAN LY, SUDUNG TAI SAN CONG
Piéu 11. Xir 1y vi pham vé quén 1y, sit dung tai sin cong
1. Hinh thirc xir 1y vi pham vé quan 1y, sir dung tai san cong
a) Nhic nhd;
b) Thong bao trong toan Trung tam.
C) bé nghi ha bac khi xét danh hi¢u thi dua;
d) Dé nghi xir Iy ky luat.
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2. Hinh thirc nhic nhd duge ap dung ddi véi cac t6 chirc va cd nhan cd
hanh vi vi pham lan dau cac quy dinh vé quan ly, st dung tai san cong.

3. Truong hop cac bd phan va ca nhan di duoc nhic nhd nhung van tiép
tuc c6 hanh vi vi pham quy dinh vé quan 1y, sir dung tai san cong thi bi xur ly
bang hinh thic thong bao cong khai trong toan Trung tam.

4. Cac bo phan, ca nhan tai dién cung mot hanh vi vi pham tir 03 lan tro
1€n trong mdt ndm hodc tuy theo murc d6 vi pham, thi bi d€ nghi ha mot cap khi
x¢ét danh hiéu thi dua trong nam.

5. Nguoi vi pham céc quy dinh ciia Quy ché nay dé xay ra thiét hai tai san
cong, ngoai viéc bi xur Iy theo cac hinh thuc tai khoan 1 di€u nay con phai b xu
1y trach nhiém véat chat theo quy dinh Phap luét hién hanh.

Picu 12. Trinh ty va thi tuc xir Iy vi pham quy dinh vé quan ly, sir
dung tai sidn cong

1. Thong bédo vi pham

Cac b0 phan va ca nhan khi phat hién hanh vi vi pham cac quy dinh cua
Quy ché nay hoac phat hién can bg, gido vién, nhan vién, hoc vién,mat, hu hong
tai san cong thi thong bdo bang moi hinh thirc (thong bio truc ti€p, qua dién
thoai, guri van ban...) dén Giam doc (Pho Gidm doc phu trach).

2. Lap bién ban vi pham

Khi nhan duoc thong bao vé vi pham quy dinh vé quan 1y, st dung tai san
cong, Giam doc chi dao tién hanh: Ki€m tra xdc minh, nhac nhd, so bd danh gia
thiét hai, 1ap bién ban vi pham quy dinh vé quan ly, st dung tai san cong.

3. Giam dbc yéu cau can bo, gido vién, nhan vién hodc hoc vién vi pham

quy dinh vé quan ly, s dung tai san cong hodc gy ra thi€t hai tai san cong viét
ban tudng trinh vé vu viée, ty kiém diém ban than.

4. Quyét dinh xur 1y vi pham
Giam ddc xem xét, quyét dinh xtr Iy vi pham:

a) Nhic nho hoidc thong bao cong khai trong toan Trung tdm ddi voi cac
truong hop bi xtr 1y theo cac hinh thirc nhac nho;

b) Thyc hién quyét dinh xt Iy vi pham;
¢) Trinh tu xur ly ky luat, xem x¢et ha bac danh hi¢u thi dua d6i voi cac bo
phén va ca nhan vi pham cac quy dinh v€ quan ly, str dung tai san cong thyc
hién theo quy dinh huong dan thi dua khen thuong cua trung tam. Xu ly trach
nhiém vat chat theo cac quy dinh cua Phap luat.
Chuong IV
TO CHUC THUC HIEN

Piéu 13. Trach nhiém thi hanh
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Can bo, vién chuc, nhan vién, nguoi lao dong, hoc vién, c6 trach nhiém
quan triét, thuc hi€n nghiém tic Quy ché nay. Ban Giam doc, cac td, cac doan
thé, chiu trach nhiém quan triét, chi dao, gidm sat cac doi tuong thuc hién Quy
ché nay.

Diéu 14. To chirc thuc hién

1. Quy ché nay di dugc cong khai thao luén rong rai, dan cha trong Trung
tam trudc khi Giam ddc ky ban hanh. Sau khi ban hanh, T6 Hanh chinh —Téng
cé trach nhiém cong khai theo quy dinh. Cac truong hop phat sinh ngoai Quy
ché nay duoc thuc hién theo Luat Quan 1y, str dung tai san cong, Nghi dinh sd
186/2025/ND-CPva cac van ban phap luat khac co6 lién quan.

2. Giam ddc Trung tdm c6 tham quyén quyét dinh st dung, xir 1y, khai
thac tai san cong, phé duyét Pé an st dung tai san cong vao muc dich kinh
doanh, cho thué, lién doanh, lién két theo quy dinh tai Nghi dinh )
186/2025/ND-CPngay 01 thang 7 nim 2025 cua Chinh pht quy dinh chi tiét mot
sb diéu ctia Luat Quan 1y, stir dung tai san cong.

3. Quy ché nay c6 hiéu luc ké tir ngay ky.
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Mau sé6 01

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BIEN BAN NGHIEM THU, BAN GIAO, TIEP NHAN TAI SAN

Can cur Nghi dinh sO 186/2025/ND-CP ngay 01 thang 7 nam 2025 cua Chinh phu
quy dinh chi tiét mét s6 di€u cua Luat Quan 1y, sir dung tai san cong;

Cén ctr Thoa thuan khung s0.... ky ngay... thang... nam.......... gita (tén nha thau
cung cap tai san) va (tén don vi mua sam tap trung)';

Can cu Hop dong mua sam tai san so ......... ky ngay... thdng... ndm .......... gitra
(tén don vi mua sam tap trung) va (t€n nha thau cung cap tai san);

Hom nay, ngay... thang... nam...... gl , chling t61 gobm co:

L. Pai dién nha thiu cung cap tai san (bén giao):

Ong Ba)i i Chtic vu:
Ong Ba)i i Chitic vu
I1. Dai dién don vi mua sam tap trung

Ong Ba)i e Chitic vu:
Ong (Ba)ie e Chuce vu
I11. Dai dién co’ quan, to chirc, don vi true tiép st dung tai san (bén nhin)

Ong (Ba)ie e Chuce vu:
Ong Ba)i i Chitic vu

Thong nhat thuc hién nghiém thu, ban giao va tiép nhan tai san nhu sau:
1. Tai san thyc hién ban giao, ti€p nhan:

. Gi Thanh tién  Hién trang tai sa
TT  Tén taisan Ponvitinh  Sélwgng o ot ranhtien - Hien trang tai san
(dong) (dong) ban giao
1
2
Cong:

2. Cac ho so vé tai san ban giao, ti€p


https://thuvienphapluat.vn/van-ban/Tai-chinh-nha-nuoc/Luat-Quan-ly-su-dung-tai-san-cong-2017-322220.aspx
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PAI DIEN NHA THAU DAI DIEN DON VI DAIDIEN CO QUAN,
CUNG CAP TAI SAN MUA SAM TAP TRUNG® TO CHUC, PON VI TRUC
(K, ghi 6 ho tén va dong dau) (K, ghi 1o ho tén va dong dau) TIEP SU DUNG TAI

(Ky, ghi ré ho tén va déng ddu)

'Puge ap dung trong truong hop mua sim tip trung theo cach thire ky thoa thuan khung.
2Pugc 4p dung trong trudng hop mua sdm tp trung theo cach thirc ky hop ddng truc tiép.
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TRUNG TAM GDNN — GDTX 2 Mau s6 02
TO eeeeeeeeeeerereseeenssssessssnsnsasans

PHIEU BAO HONG THIET BI, CONG CU, DUNG CU

So
Tén thiét bi, ¢ PV |1 i y
r | Tén thi€ b!: conig cu, 'V u’(_):ng Tﬂlh t}'gl}g L): do Ghi chii
dung cu bao hong | tinh | bao | Thiet bi hong hong
hong
1
Cong
Dién Bién, ngay .... thdang .... nam 202..
Nguwoi lap Phu trach bd phan sir dung TO HC-TH

(K, ho tén) (K3, ho tén)
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Mau sé 03

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BIEN BAN BAN GIAO, TIEP NHAN TAI SAN CONG

Can ctr Nghi dinh sé 186/2025/ND-CP ngay 01 thang 7 nam 2025 cua Chinh
phu quy dinh chi tiét mot s6 di€u cuia Luat Quan 1y, sir dung tai san cong;

Hom nay, ngay... thang... nam........... Jtal oo , Viéc ban giao, ti€p nhan
tai san cong dugc thuc hién nhu sau:

A. THANH PHAN THAM GIA BAN GIAO, TIEP NHAN

1. Pai dién bén giao (Tén co quan, to chirc, don vi, doanh nghiép ban giao):

..............................

..............................

..............................

B. NOI DUNG BAN GIAO, TIEP NHAN
1. Danh muyc tai san ban giao, tiép nhan:

Nguyén | Gia tri

gia con lai
dong) (dong)
1 2 3 4 5 6 7

Tru sé lam viéc, co sé hoat
dong su nghiép.,....

1 Pia chi nha, dat 1
2 Dia chi nha, dat 2

Danh muc tai san (chi tiét theo Pon vi S6

Ghi
tirng loai tai san) tinh lwong ( ]

STT
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B Xeoto

1 Xe 6 t0 1 (loai xe, bién kiém
soat...)

, Xeotd2 (loaixe, bién kiém

soat...)

C May méc, thiét bi
1 May moc, thiét bj 1
2 May méc, thiét bj 2

D Tai san khac

Tong cong:
2. Cac hd so lién quan dén quyén quan 1y, st dung tai san ban giao, tiép nhén:

................................................................................................

3. Trach nhiém cua cac bén giao nhéan:

a) Trach nhiém cua Bén giao:

................................................................................................

................................................................................................

DAI DIEN BEN NHAN DAI DIEN BEN GIAO
(Ky, ghi ro ho tén, dong ddu) (Ky, ghi ro ho tén, dong ddu)
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Mau sé6 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

BIEN BAN KIEM TRA HIEN TRANG CONG CU, DUNG CU

Thoi gian kiém tra: ... gio ...... , ngay...... thang ...... nam 20......
Thanh phan:
T6 kiém tra gom:
-0ng (ba): cveeeeieeeeiieeee, , ChUIC VU.ueeiiiiicieeee e,
-0ng (ba): cveeeeieeeeieeeee, , ChlIC VU.ueoiiiiicieeeeeeeee,
-0ng (ba): cveeeeieeeeiee e, , ChUC VU..oooooiiece
P4 tién hanh kiém tra hién trang cong cu, dung cu tal.......ccceeevveeeevveeennnnenn.
Két qua kiém tra nhu sau:
Tén cong cu, | DV S6
TT Hién trang Phwong an xir ly
dung cu tinh luwgng
1

Trwong ban

Cac iy vién
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Mau sé 5
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phic
BIEN BAN
Thanh ly tai san co dinh
1. Thoi gian: Hom nay vao hoi ........... ngay ..... thang .... nam 202....
2.Pia difm: .o,
3. Thanh phan:
1. Ong (Ba) = ChUC VU,
2. Ong (Ba) = ChUC VU,
3. Ong (Ba) = ChUC VU,
4. Tién hanh thanh ly tai san

Sau khi kiém tra cac thiét bi hong dang luu tai kho, Ban thanh 1y tai san
co dinh thu hoi va tién hanh dinh gia toan b tai san khong con gia tri st dung
nhu sau:

Nam d .
o M taisin, | Ponvi | 0% | 6 | Pon | Thanh
TT Tén tai san Lo vao sw ., A
CCDC tinh lwong gia tién
dung
1
2

5. Két luin ciia Ban thanh 1y tai san co dinh

.......................................................................................................................

.................................................................................................................................

THU KY TRUONG BAN

DANH SACH THANH VIEN BAN THANH LY TAI SAN CO PINH
TT Ho va tén Chirc vu Ky tén




SO GDDPT DPIEN BIEN
TRUNG TAM GDNN - GDTX 2
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Mau so 6

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 13p - Tu do - Hanh phiic

DANH MUC CONG CU, DUNG CU PE NGHI THANH LY

TT | Tén cong cu, | Nam dwa vao | Nguyén gia Gia tri | Hién trang | Hinh thic dé
dung cu str dung con lai | cong cu, dung | nghi xir ly
cu
Noi nhin: THU TRUONG PON VI

(Ky, ho tén va déng dau)
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Mau s6 07
CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN, TO CHUC, Doc 1ap - Tu do - Hanh phiic
PONVI e
S6: ... [eeiimeii,

....... , ngay......thang......nam ...

Can ctr Nghi dinh sé 186/2025/ND-CP ngay 01 thang 7 nam 2025 cua Chinh
phu quy dinh chi tiét mot s6 di€u ctia Luat Quan 1y, su dung tai san cong;

Can ctr thue t& quan 1y, st dung tai san,..............cc....... @1ap dé nghi xir 1y
tai san theo Danh muc (dinh kém).

Pénghi......ccocvvveveeinn. (Dxem xét, quyét dinh xur 1y theo tham quyén (hoic
tong hop, bao cdo ...l xem x¢ét, quyét dinh xtr 1y).

THU TRUONG CO QUAN, TO CHUC, PON VI
Noi nhdn: (Ky, ghi ro ho tén, dong ddu)
- Nhu trén;

Ghi chu:
(1) Tén co quan quan 1y cép, trén (néu c¢6 co quan quan 1y cap trén); truong hop
khong c6 co quan quan ly cap trén thi ghi tén co quan, nguoi c6 tham quyen
quyét dinh xur ly tai san.
(2) Tén co quan, t6 chure, don vi c6 tai san dé nghi xu ly.
CO QUAN CHU QUAN
TEN CO QUAN, TO CHUC,
PON VI

DANH MUC TAI SAN CONG PE NGHI XU LY

(Kém theo Vian ban sé........... NQQAY..../ ./ ... Cll... ... co.o.. .......)
Nam Ly
Tén tai san |LoaiPon Sé dua Nouvén Gia trj [Hinh| do Ghi
STT|(chi tiét theo| tai | vi | >’ | vio iég( ‘%n )| con |thic| dé | o
tirng tai san)|san |tinh| © o si [5 SNai (déng)|xir 1y nghi
dung xur ly
A 2) ABHISHO] O Q) 1O [do|dh
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Téng cong:

THU TRUONG CO QUAN, TO CHUC, PON
%
(K, ghi ré ho tén, déng ddu)
Ghi chu:
- Cot (7), (8): Ghi theo nguyén gid, gia tri con lai dang dugc theo dbi trén sb ké
toan.
- Cot (9): Ghi cy thé hinh thirc xtr 1 theo quy dinh tai Diéu 40 Ludt Quan 1Y, sur
dung tai san cong. Doi voi tai san d€ nghi xur ly theo hinh thirc ban tai san thi ghi
15 hinh thire ban dau gia, ban niém yet gia, ban chi dinh trong truong hop da xac
dinh dugc phuong thire thire ban cu thé. ‘
- Cot (10): Ghi cy thé truong hop ap dung theo quy dinh tai khoan 1 Diéu 41,
khoan 1 Diéu 42, khoan 1 Diéu 43, khoan 1 Diéu 45, khoan 1 Diéu 46, Diéu
47 Luat Quan 1y, sir dung tai san cong. Vi du: try so lam viéc khong st dung lién
tuc quéa 12 thang; thay ddi co quan quan 1y, co cau t6 chirc, phan cap quan ly; co
quan dugc giao sir dung tai san khong con nhu cau str dung;... Dong thoi, thuyét
minh cy thé d¢ lam 16 viéc xac dinh trudng hop ap dung khi dé nghi xur ly tai
san. Truong hop d€ nghi thanh ly trong truong hop tai san chua hét thoi gian st
dung nhung bi hu hong ma vi¢c sua chira khong hiéu qua thi thuyét minh cy thé
du kién chi phi stra chita tai san (theo bao gia cua don vi ¢6 chitc nang stra
chira).

- Can ctr vao danh muc tai san dé nghi cu thé, co quan, t6 chirc, don vi bd sung,
chinh 1y ndi dung cua cac cot chi tiéu cho phu hgp. Vi du: khi dé xuat xir Iy try
s& lam viéc, co so hoat dong su nghiép bo sung cOt dién tich dat, dién tich san
xdy dung nha; khi dé nghi xtr Iy tai san gan vdi viée chuyén doi cong ning sir
dung thi bd sung cOt myc dich st dung hién tai, muc dich st dung sau khi xtr

1y;...
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